
Abstract 
Submission Guide



Complete Delegate Information page

*Please ensure that you have allowed your 
browser to send pop-ups and use redirects. 
Visit Page 14 for a guide on how to enable 

this setting.

To save your delegate information 
and proceed, click here



Scroll down to bottom of page and 
click on New Submission to create a 

new abstract submission

Please read the full submission 
guidelines carefully before 

submitting



Complete Author Details page and 
click Save to continue

Timer of 60 minutes starts 
ticking from this page



You can select up to 30 Co-Authors 
and enter Co-Author information. 

Click Save to continue.



Select Abstract Theme and enter 
Abstract Title. 

Click Save to continue

Click here to view all 
abstract themes
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PRO TIP: Copy and paste content from 
Word doc to Notepad, this will eliminate 

the Word doc formatting. Copy from 
Notepad and paste into the respective 

boxes.

300-word count is applicable to text in boxes 1-4.
Click Save to continue.

PRO TIP: Click Save regularly to prevent loss of data
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3
300-word count is applicable to text in boxes 1-4.

Click Save to continue.

PRO TIP: Click Save regularly to prevent loss of data

Upload Graphs and images (in jpg or png format & not 
more than 3MB) if required.



Check all boxes in this declaration 
page and click Save to continue



Once all sections have been filled, you will 

be brought to the Summary page.

Check your entry.

You may click back at the respective 

section on the menu bar on the left to edit.

If all entry has been entered correctly, 

click Submit



After submitting, you will be able to see 
all submitted abstracts here



You will also receive the confirmation 
email after submission



Troubleshooting Guide
Disabling Pop Up Blocker







Ensure that this 
checkbox is enabled
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